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Welcome

Welcome to the Camden County One Stop 
Career Center Orientation Process

One-Stop Career Center services are being held both in person or 
virtually. If participating in person, it is important to follow 
approved social distancing and other CDC-recommended 
procedures to insure the health and safety of all. 

This presentation will help you understand the eligibility process 
and complete the online requirements. If you prefer an in person 
appointment, complete a registration form, gather all documents 
for eligibility, and return them to the One Stop; you will be 
contacted and scheduled to see a career counselor. 

The following is an online version of the Orientation. You can 
upload and complete a Career Plan Packet and other items 
required, by going to www.camdencounty.com. Complete these 
forms and submit them to our One-Stop Front Desk or email 
account. Incomplete forms will not be accepted. 
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Is Your Registration Form Complete?

Your acknowledgment verifies that you received this 
information:

ü Equal Opportunity is the Law

ü Your Right to File a Complaint

ü Types of Complaints and Filing Requirements

Revised 4.14.2023
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Welcome

What to expect during this presentation: 

Description of:
§ Available Services
§ Assessment Process 
§ Eligibility and Required Documents
§ Step-by-Step Instructions for the

Career Plan Packet

Residency: All counties have a One-Stop dedicated to assisting 
customers to obtain employment. Please take advantage of your 
local One Stop for assistance with services. 
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Federal Pell Grant

§ You MUST apply for a Federal Pell Grant 
before you use our grant to pay for school.

§ Applies to all academic and some occupational 
programs.

§ Apply on-line at https://studentaid.gov/h/apply-
for-aid/fafsa
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Additional Options To Pay For School
The One-Stop Career Center can potentially pay up to $4,000.00 for 
training costs if you are determined to be eligible for a training grant. 
This may not cover full tuition, books, and supplies. If you are attending 
an academic program at an accredited college or university, you may be 
eligible for additional grants or financial aid:

https://studentaid.gov/h/apply-for-aid/fafsa - Free Application for Federal 
Student Aid.

https://www.hesaa.org/Pages/Default.aspx - Higher Education Student 
Assistance Authority.

https://www.nj.gov/njyrs/education/financial-aid/- State of NJ Financial Aid

https://finaid.org/about/contact/financialaidadvisors/- select the Financial Aid 
Advisor link for information.

https://www.hesaa.org/Pages/Default.aspx
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Additional Benefits during Training (ABTs)

ABT’s are a continuation of your exhausted New Jersey
Unemployment Insurance benefits during training, up to a 
maximum of 26 weeks or the length of training, 
whichever is less.

§ Approved Full-time enrollment is required.

§ There are many eligibility criteria for this program. 

§ Your counselor will determine your eligibility.
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High School Requirement

You must have graduated from high school or attained a high 
school equivalency to be eligible for training.  

Our Workforce Learning Link can help you meet this 
requirement with classroom, computerized and virtual 
instruction on site at the One-Stop.
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Work Search Waiver

§ When you enroll in a training program approved by the 
One-Stop, paperwork will be submitted to New Jersey 
Unemployment Claims, at the UI Office, for Additional 
Benefits during Training (ABT)

§ You must be actively participating in a full-time training
that takes place in a classroom setting.

§ Full-time is 12 academic credit hours at a college or        
university or 20 hours per week in occupational training.
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Tuition Waiver Program

§ After completing your comprehensive assessment with 
your assigned Counselor, the counselor may be able to 
issue you a Tuition Waiver Voucher. 

§ You may be able to take job demand courses that are 
provided by public New Jersey colleges or universities.

§ Fees, supplies, and book costs will still be your 
responsibility. 

§ You must be unemployed for this service. 

Resource Center Services
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You must…

1. Complete the In-person or Online Orientation and 
Career Plan Packet.

2. Create a Job Search account online and search for 
work that you can do with your current skills. You 
should also upload a resume to that website.  

3. Take A Good Look At Yourself.  Look at the 
occupation you are considering to see how you fit with 
it at: https://www.onetonline.org/

https://www.onetonline.org/
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Complete Your Packet

Training Decision…

4. Understand the local job market before you make a training 
decision. 

Make sure that local employers are hiring people with…

5. The Educational Background you possess.

and

6. The Career Goal or Training that you are considering.



Training Providers:

7. You must Compare and Select 
TWO (2) training schools with 
matching occupational programs 
and/or CIP codes

Visit: https://training.njcareers.org/
to find training providers.

Complete Your
Career Plan Packet

https://training.njcareers.org/
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https://www.nj.gov/labor/labormarketinformation/contact-us/selfservice.shtml

1. Click: “New Jersey Training Explorer”
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to search this site. See 

the examples that follow.

2. Pick a search 
option:
You have the option to search by 
In Demand Occupations, a specific 
training or you can enter the training 
provider in the search bar 
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3. Upload and attach the 
“Program Description”  

for BOTH programs.

4. Contact two schools, 
speak with a 

representative about the 
programs.

5. Complete the
Occupational 

Worksheets in Your 
Career Plan Packet for 

jobs related to your 
training choice
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Is The Occupation In Demand?
Remember…the program MUST be considered 

“In Demand”!

Find Out Here:  

https://www.nj.gov/labor/career-services/tools-support/demand-occupations/

1. After entering the website, click on the “2022 Labor Demand Occupations List”. 

2. After identifying your occupational title, find the Demand Status and 6-digit 
CIP CODE listed for your program.   

Demand List
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Demand Occupations List
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Remember, Program MUST be on the “In Demand” List!

• When searching for a training type use“ Nursing Assistant” 
instead of “CNA” 

• You must search using full words. 
• Based on your evaluation, make your final training selection 
and list your preferred training provider on the Final Training 
Selection Worksheet.

Demand List
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Complete 
Your Packet

“Final Training 
Selection Worksheet” 



Career Planning

§ Completing Your Career Plan Packet
Continued: Select TWO Training Providers!

§ You should contact and compare both training facilities.

§ Even if you have already decided on a training provider, we ask 
you to find and contact another school to make the best decision 
possible. 

§ This is a one-time-only training grant. It is important that you 
make the best decision possible because you cannot change 
your mind after training has begun to ask for a different program. 

§ Follow instructions in your packet to find training 
providers who have contracts with the state of New Jersey. 

4/14/2023
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Complete 
Your Packet

How to Complete Your Career Plan Packet Continued:

Is the occupation in demand locally?

§ Research local full-time job openings in the field you are considering.

§ Make sure you understand the requirements of the position and the rate of  pay.

§ Will the employer accept the certificate or credential you plan to obtain?

§ If you complete the training would you be eligible to apply 
for that job or are there other qualifications (i.e. experience)  
you would need? 
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Employer Contact Sheets
You are required to complete
The Three Employer Contact 
Worksheets located in your 

packet. This allows you to explore 
jobs you could apply for AFTER you 

complete training. 

It is best to speak with employers 
however you can use internet  

postings to find this information. 

Complete 
Your Packet



Camden County 
Resource Center

Career Plan Packet

The Career Plan Packet is the document that will be 
used to help determine your suitability and eligibility 
to receive a training grant.

You must complete and submit the following: 
• Your completed Career Plan Packet with:

• Your two Training Providers with descriptions
• Completed Employer Contact Worksheets; and
• Your program Demand List page.

Submit your documents in-person at the Front Desk of 
the Camden County One Stop or by email to: 

onestop@camdencounty.com

Incomplete submissions will not be processed. 

mailto:onestop@camdencounty.com
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Job 
Search

Job Search
Have you completed a diligent job search?

Job search websites…what are your favorites?

You must register on a preferred job search site and 
conduct your job search. Your counselor will require
proof of your search. Here are website examples:  

§ https://www.indeed.com
§ https://www.monster.com
§ https://glassdoor.com

https://www.indeed.com/
https://www.monster.com/
https://glassdoor.com/
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Comprehensive Assessment

§ A Certified Vocational Counselor will meet with you to review your 
education, training, work experience, interests and aptitudes, as 
well as other factors that could impact your future career choices. 
Counselors will work with you in a joint effort to develop a plan that 
will help you achieve your educational and career goals. 

§ During your comprehensive assessment, your counselor will ask 
for information about your required current  job search efforts. 

§ If you are between the ages of 16-24, your process may differ 
slightly. You will meet with a youth counselor who will         
determine your status and instruct you on how to proceed.

Assessment
Process
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During your comprehensive assessment, your counselor will also 
determine whether you need to take the Comprehensive Adult Student 
Assessment System (CASAS). 

§ The training programs require high school acceptable levels and 
CASAS will determine if you demonstrate these levels. 

§ If you have 60 college credits or more you can have the CASAS
requirement waived by providing a college course transcript.

§ Your counselor will schedule you for an appointment to take the 
assessment. Please note: All youth-eligible participants are 
required to take this assessment.

Assessment
Process
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Workforce Learning Link
§ Computerized instruction in a classroom setting is available free of

charge for those who needs help increasing their CASAS scores.

§ Your counselor can assist you to sign up for this program.

Career Scope
§ An interest and aptitude assessment.

§ Provides a report with suggested occupations and job titles.

§ Your counselor will determine if this assessment is appropriate for you.
Please note: All youth-eligible participants are required to take this
assessment.

Assessment
Process
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Eligibility Process

§ During your appointment with your certified
career counselor, you will complete an eligibility
certification process to see if you meet state
and/or federal eligibility guidelines.

§ This process involves reviewing documents listed 
on the “Eligibility Checklist”.

§ Please bring the Original documents to your 
first scheduled counseling appointment.
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Eligibility Process

List of acceptable documents:

WIOA Eligibility Documentation Checklist

§ All documents must be certified … no copies!

§ Unemployment verification from UI office (including 
pay history).

§ Obtain Referrals from case managers
(Required for TANF & GA and/or SNAP).



Eligibility 
Documentation 

Checklist

When you first see your Career 
Counselor you must bring 
original copies of all applicable 
documents to complete your 
eligibility. 
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A complete Career Plan Packet will include…

1.) … checking the state website to determine if the 
occupation is In- “                       .”

2.) How many employer contact worksheets to check 
local demand?

3.) Comparing how many training providers?

A Review!
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A complete Career Plan Packet will include…

1.) … checking the state website to determine if the 
occupation is In- “Demand ”

2.) How many employer contact worksheets to check 
local demand?      Three

3.) Comparing how many training providers?      Two

A Review! Answers… 
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What To Do Next in the Process:
Research &

Complete Career 
Plan Packet

Deliver or Upload 
Your  

Documents

Counseling
Appointment

ü Complete your Career 
Plan Packet

ü Contact Two Schools
ü Check State Demand 

List
ü Complete Three 

Employer Contact 
Worksheets

ü Completed Career Plan 
Packet

ü Two Programs with 
Descriptions

ü Deliver to the Front 
Desk or Send to:

onestop@camdencounty.com

ü Bring all documents as 
required from the 
Checklist. 

ü Bring Resume and Job 
Search Records

ü Bring Transcripts if 
applicable

mailto:onestop@camdencounty.com
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The Road to Success is Hard Work
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Tell Us How We’re Doing…

Revised 4.14.2023


